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Lean Voucher Processing: the purpose of this tool is to provide a method for processing a high 
volume of supply line items and invoices.  
 
Options: 

 
 
Import and Voucher: 

 
 
 
 
 
 
 
 
 
 
 
 
 

The options are used to set reasonable tolerances for normal 
voucher acceptance. 

Import Receipts: 
When the Receipts file is imported it is verified based on the defined tolerances. Those 
invoices that are within tolerance will display in the details box as a single line with a 
checkmark.   
 
Any Invoices which are outside tolerances will show the Invoice Line along with details 
receipts which can be selected as appropriate. Exceptions only can be viewed. 
 
The Summary by Invoice box shows a summary of all received invoices. Amounts and 
accounts can be adjusted as needed.   
 
Voucher: 
A Voucher will be assigned to the selected invoices and the PO Receipts will be updated 
with the voucher number. 
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Voucher: 

 
 

 
 
Sample Spreadsheet Input: 

 
 
 The Receipts file requires names of the columns to be specified as above. The sequence of 

the columns is optional.   


